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Employee File Check List

Due Date: _____

                                      The following items must be signed and returned:

___ On-Line Application




___ Staff Member Agreement/Employee Contract 

___ Uniform Order Form

___ Drug Free Consent Form

___ 7 Part Bonus Program

___ Overtime Policy

___ LGT/First Aid Certification Card

___ CPR/AED Certification Card

___ Photo ID – (Drivers License)

___ Copy of Social Security Card


___ W-9 Form (Sign and return first page, keep other pages for your records)

___ AMI Policy and Payroll Manuals (You keep these for your information)  

